I. Form of Contract	UNCLASSIFIED

I. Form of Contract	Lump-SumUNCLASSIFIED

Form 1: Letter of Application
	
[Location, Date]

To: 		Dye Mawindo
Chief Executive Officer
Millenium Challenge Account-Malawi II
	
Address: 	Sparc Complex, Second Floor, Plot Number 13/133, City Centre, 
P.O. Box   31513, 	
Lilongwe, Malawi 


Dear Sir/Madam,

Re: Procurement of Consultant Services for Selection of two (2) Individual Consultant for Technical Assistance to 7 District Councils to Support implementation of Market Regulation for Inclusive Growth 

REF No: MCA-MWII-24-4001

I, the undersigned, offer to provide the consulting services for the above-mentioned assignment in accordance with Letter of Invitation dated 13th November 2024.

I hereby submit my Application including my latest updated Curriculum Vitae which contains among others my previous relevant assignments and references with complete contact details.

I hereby declare that all the information and statements made in this document are true and correct.  I accept that any misinterpretation contained herein can lead to my disqualification.

I hereby certify that I am not engaged in, facilitating, or allowing any of the prohibited activities described in the MCC Counter-Trafficking in Persons Policy and that I will not engage in, facilitate, or allow any such prohibited activities for the duration of the Contract. Finally, I acknowledge that engaging in such activities is cause for suspension or termination of employment or of the Contract.

I acknowledge notice of MCC’s Policy on Preventing, Detecting and Remediating Fraud and Corruption in MCC Operations[footnoteRef:1] and hereby certify that I am not engaged in or facilitating, any fraud and corruption as described in GIA Clause 4. Finally, I acknowledge that engaging in such activities is cause for suspension or termination of the Contract. I further certify that I am eligible to be awarded an MCC-funded contract as per the eligibility clauses of the MCC Accountable Entity Procurement Policy and Guidelines.  [1:  Available at www.mcc.gov/resources/doc/policy-fraud-and-corruption] 


If negotiations are held during the initial period of validity of the Application, I undertake to negotiate on the basis of my availability for the assignment.

My submission is subject to modifications arising from Contract negotiations.  

I undertake, if my Application is accepted, to initiate the consulting services on the timelines indicated in Section 2 (Specific Instructions to Consultants).

I understand and accept without condition that, in accordance with Section 2 of this RFA (SIA), any challenge or protest to the process or results of this procurement may be brought only through the Accountable Entity’s Bid Challenge System (BCS).

I understand that you are not bound to accept any submissions that you may receive.

I acknowledge that my digital/digitized signature is valid and legally binding.


Yours Sincerely,

_________________________________

[Name of Applicant]
[Date]

Email of Applicant: _____________ 



Form 2: Curriculum Vitae (CV)


	1. Name 
	[Insert full name]  


	1. Date of Birth
	[Insert birth date]

	
	

	1. Nationality
	[Insert nationality]

	
	

	1. Education
	[Indicate college/university and other specialized education, giving names of institutions, degrees obtained, and dates of obtainment].


	1. Membership in Professional Associations
	[insert information]


	1. Other Training
	[Indicate appropriate postgraduate and other training]


	Countries of Work Experience
	[List countries where the consultant has worked in the last ten years]


	Languages
	[For each language indicate proficiency: excellent, good, fair, or poor in speaking, reading, and writing]  

	
	Language
	Speaking
	Reading
	   Writing

	Employment Record
	[Starting with present position, list in reverse order every employment held by the consultant since graduation, giving for each employment (see format here below):  dates of employment, name of employing organization, positions held.]

	
	
From [month] [year]:
	
To [month] [year]:

	
	Employer:

	
	Position(s) held:



	
	

	Work undertaken that best illustrates capability to handle the tasks assigned
	[Among the assignments in which the consultant has been involved, indicate the following information for those assignments that best illustrate his/her capability to handle the tasks listed in the LOI]


	
	Name of assignment or project:
	

	
	Year:
	

	
	Location:
	

	
	Accountable Entity:
	

	
	Main project features:
	

	
	Position held:
	

	
	activities/tasks performed:
	

	
	
	

	References
	[List at least three individual references with substantial knowledge of your work. Include each reference’s name, title, phone and e-mail contact information. The Accountable Entity reserves the right to contact other sources as well as to check references. References for MCC/Accountable Entities experience is provided below, separately]

	Past MCC/Accountable Entities Experience
	[Insert information about any and all MCC-funded contracts (either with MCC directly or with any Accountable Entity, anywhere in the world) to which you are or had been a party whether as a lead Consultant, affiliate, associate, subsidiary, Sub-Consultant, or in any other role]




Certification: 
I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes me, my qualifications, and my experience.  I understand that any willful misstatement described herein may lead to my disqualification or dismissal, if engaged.

I, the undersigned, hereby declare that I agree to participate in the above-mentioned assignment. I further declare that I am able and willing to work for the period foreseen in the above referenced in the Letter of Invitation.


Signature:


Date:

Form 3: Approach and Methodology

Not used




Form 4: Financial Offer


[Location, Date]

To: 		Dye Mawindo
Chief Executive Officer
Millenium Challenge Account-Malawi II

Address: 	Sparc Complex, Second Floor, Plot Number 13/133, City Centre, P.O. Box   31513, 			Lilongwe, Malawi 


Re: Procurement of Consultant Services for Selection of two (2) Individual Consultant for Technical Assistance to 7 District Councils to Support implementation of Market Regulation for Inclusive Growth

REF No: MCA-MWII-24-4001


Dear Sir/Madam,

Having examined the Letter of Invitation documents, I am pleased to submit the following Financial Offer for the services to be provided: 

[Include daily fee rate[footnoteRef:2] excluding airfare, accommodation, per diem and other expenses] [2:  This should be remuneration rate, excluding all reimbursables, i.e. travel, accommodation, per diem and other expenses, which will be negotiated and paid separately. For travel, Accountable Entity will negotiate for the lowest economy fare as applicable.] 


As part of acknowledging notice of MCC’s Policy on Preventing, Detecting and Remediating Fraud and Corruption in MCC Operations[footnoteRef:3] and declaring that we have not engaged in fraud and corruption as described in GIA Clause 4, I certify that: [3:  Available at www.mcc.gov/resources/doc/policy-fraud-and-corruption] 


(a) [bookmark: wp1137587]The prices in this Offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror or competitor relating to:
(i) [bookmark: wp1137588]Those prices;
(ii) [bookmark: wp1137589]The intention to submit an offer; or
(iii) [bookmark: wp1137590][bookmark: wp1137591][bookmark: wp1137592]The methods or factors used to calculate the prices offered.

(b) No attempt has been made or will be made by us to induce any other party to submit or not to submit an offer for the purpose of restricting competition; and

(c) I understand that you are not bound to accept any proposal you may receive and that a binding contract would result only after final negotiations are concluded on the basis of the technical and price components proposed. 

I acknowledge that my digital/digitized signature is valid and legally binding.


Yours sincerely,

____________________________
[Name of Applicant]
[Date]



[Include salary history for the past three years]. 




